
1 | Year 7 Subject Information Booklet 

 

Contents 
 

Welcome 2 

Year 7 3 

About the College 4 

College Aims 4 

Motto 4 

Core Values 5 

Academic Overview 6 

Academic Philosophy 6 

Teaching and Learning Philosophy 7 

Secondary School Timetable 8 

College Diary 8 

General Information 9–10 

Academic Policies 11 – 12 

Assessment Policy 13 – 19 

Uniform Policy 20 – 23 

Behaviour Management Policy 24 

Behaviour Management System 25 – 29 

Codes of Conduct 29 – 33 

Complaints Procedure 34 

Year 7 Curriculum 35 

Compulsory Subjects 36– 40 

Specialist Elective Subjects 40 – 41 

   



2 | Year 7 Subject Information Booklet 

WELCOME 

At Austin Cove Baptist College we are genuinely interested in the well-being of each student and our 
aim is to see students reach their full potential academically, physically, emotionally and spiritually. It 
is our hope that every student will be exposed to a wide range of educational experiences whilst at 
the College. Students will be encouraged to use every opportunity to develop their skills and talents 
in a safe and caring environment.  
 
Throughout their time at the College, students will be exposed to new challenges and new 
expectations will be placed upon them. It is important for students to receive a well-balanced 
education and to be challenged both within the classroom academically as well as outside the 
mainstream classroom. These opportunities and challenges are designed to build character and help 
to develop students for the world outside the College. 
 

This handbook is designed to keep you informed about the academic structure and educational 
opportunities of the College and to help you understand the expectations of secondary school. 
 
It is important for parents to be aware of these changes and expectations. Please encourage your 
child to participate fully in all aspects of the College. Encourage your son/daughter to try new things, 
to persist in their effort even when tasks are difficult. Constant encouragement and participation will 
help every student get the best out of the year and make their progress through the Secondary 
School easier and more enjoyable. 
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YEAR 7 

Year 7 is a vital year in the development of your child’s education. It is a year that incorporates the 
same individual care and excitement associated with the Primary School whilst adding the specialised 
subjects, facilities and academic rigour of the Secondary School.  
 
Year 7 is a year of change for students; changes in the daily routine, subjects, home learning 
expectations, forms of assessment and testing as well as changes in the form of contact with 
teaching staff. There is more to study, more subjects, more opportunity to participate in extra-
curricular activities and more responsibility for students. 
 
The following pages explain the behaviour and academic expectations of the secondary school as 
well as the subjects that are compulsory for the Year 7 students and the Specialist Elective subjects 
that students will undertake during the year. Please take the time to become familiar with what is on 
offer for Year 7 students at Austin Cove Baptist College.  
 
Students in Year 7 are encouraged to try new subjects and to embark on new challenges in 
preparation for Year 8. In order to gain the most from the year it is vital that students participate 
willingly and wholeheartedly in every aspect of their learning and their extra-curricular activities. 
 
In addition to the general learning program, there will be opportunity for students to participate in 
various challenges and leadership programs throughout the year. These will include the Year 7 Camp.  
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ABOUT THE COLLEGE 

Austin Cove Baptist College is located in a natural environment on the shores of the Peel Inlet, just 

12 kilometres from Mandurah and Pinjarra and only 45 mins from Perth. 

The College is located in the Austin Lakes development, a modern area that is both environmentally 
natural and attractive. 
  
 
 

COLLEGE AIMS 
 
Based on the model that has been so effectively developed in all Baptist Colleges, Austin Cove Baptist 
College seeks to achieve three foundational aims. 
 
1. Excellence in Education 
At Austin Cove Baptist College, we strive for Excellence in Education. 
  
We believe that all students need to develop, produce and express themselves to the level of their 
potential, regardless of varying interests and abilities. 
 
We will provide the framework, opportunities and motivation for students to be able to reach the 
peaks of their own personal success and to experience the joy that comes with being the best that they 
can be. 
 
2. A safe, caring and respectful environment 
Austin Cove Baptist College aims to offer a safe, caring and respectful environment which provides 
students with an opportunity to learn free from distractions and intimidation. 
 
3. Awareness of God 
Austin Cove Baptist College seeks to present excellence in education within a Christian context by 
providing opportunities for the school community to become aware of God and to grow in a Christian 
environment. 
 
 

MOTTO 
  
“Run with endurance” comes from a Bible verse, “Let us run with endurance the race that is set 
before us.” (Hebrews 12:1) 
 
In the College context, this relates to the journey that students have to undertake during their school 
years.  A race is not always a competition against others but a race does need to be completed. At 
Austin Cove Baptist College, we want to equip students to finish the race and be winners in their own 
lives. Parents, teachers and students are a team to help every student achieve this success.  
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CORE VALUES 
 
The Core Values that surround the main principles of Austin Cove Baptist College are: 
 
Courage  
Persistence 
Respect 
 
CPR – our heartbeat 

 
Courage has to do with our relationship with ourselves and our internal abilities, especially when times 
get tough. We need courage to build character in the midst of disappointment, failure and fear, as 
courage is not the absence of trials, but rather the conquest of it. 
 
Persistence has to do with continuance of an action until the successful desired result is achieved. It’s 
a matter of not giving up. 
 
Respect has to do with our relationship with each other. No matter what the situation is, each student, 
teacher, parent and community member needs to operate and be treated with respect. 
 
 

 
College Affirmation 
I have a right to learn free from distraction. 
I have a right to feel safe. 
I always work to the best of my ability. 
I treat everyone around me courteously and with respect. 
I show courage when I attempt new things and I don’t give up easily. 
I believe the best of myself and others. 
I am the winner I was created to be. 
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ACADEMIC OVERVIEW 
 
For primary school students there is a strong emphasis on Literacy and Numeracy to prepare them to 
take advantage of the great opportunities that lie ahead. In providing a smooth and unified education 
system, there will be a variety of courses on offer for secondary school students.  
 
Students continue to study the Core Subjects of English, Mathematics, Science and Humanities. 
Students have the ability to develop their interests and extend their abilities, creativity and experience 
through the Elective Curriculum. The subjects offered in this category are designed to cater for 
individual abilities and interests, extend student’s individual talents and equip students for the ever 
changing and specialised world that they will enter as they leave school. 
 
Students are also taught Health Education, Physical Education, Applied Christian Education, 
Information Technology and a foreign language. This academic platform will allow Austin Cove Baptist 
College students to experience success and help them compete in specific areas of excellence. 
 
Literacy support is available to students who may require extra support with their literacy skills or who 
are experiencing a learning difficulty.  Support is given in a variety of settings including on an individual 
basis, in small groups or within the class setting. Testing is conducted early in the academic year to 
determine whether students may have a reading, comprehension or learning difficulty. 
 
The support program attempts to cater for the individual needs of the student. Some students may 
have difficulty coping with the increased workload in Secondary School. Often their difficulties are 
temporary and respond well to an intervention program which assists in the development of time-
management and organisational skills. Therefore some students stay on the program for a short time 
only. 

Other students may require more intense and sustained intervention. There are sessions which 
target literacy and elementary numeracy skills to assist students to raise their skills and develop a 
positive attitude towards their education. Where there is a perceived need for further assistance, 
students may receive individual help with assignments and regular class work.  

Alternatively, if during the course of the year, a student is acknowledged by teachers to be having 
difficulty in a specific area, movement into a support class may be deemed necessary. The length and 
timing of these sessions will be dependent on the level of difficulty being experienced by the student 
and the constraints of the timetable. 

ACADEMIC PHILOSOPHY 
 
W - Work Hard. In school, smart kids don’t always finish first. It often comes down to commitment and 
hard work. So we encourage students to not forget to Work Hard. 
 
I - Infuse Urgency. Most students only work hard a few days before an assignment is due, because 
that’s when it becomes urgent. We teach our students to break up assignments into smaller pieces, 
Infuse Urgency into the small tasks and get the work done on time. 
 
N - Never Give Up. Courage is not the absence of trials; it is the conquest of them. Winners are those 
who push through when times are tough and when everyone else is giving up.  That’s when success is 
the sweetest, so we encourage students to Never Give Up.         
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TEACHING AND LEARNING PHILOSOPHY 
 
This philosophy is based on the College slogan: ‘Where quality is not achieved by chance’. The 
achievement of quality and success is never by chance. Quality is achieved through a deliberate 
process. Success is achieved through an intentional procedure. We believe that the only place that 
success comes before work is in the dictionary and that preparation plus opportunity is required for 
success. The staff at Austin Cove Baptist College is committed to the students and their continued 
growth. The College has clearly defined expectations for student learning, teaching and the 
curriculum. 
 
Student Learning: 

 Is expected to be willing and active in all areas of the curriculum. 

 Is able to be demonstrated in a variety of authentic ways including academic, creative and 
 physical. 
 
Teaching at the College: 

 Takes place within a supportive, safe learning environment 

 Is committed to delivering a challenging curriculum. 

 Is communicated in a professional manner. 

 Incorporates various approaches to engage and motivate students to achieve personal success. 

 Focuses on a wide range of subject matter and opportunities so that each student can develop a 
 breadth of knowledge and skills.  
 
The curriculum: 

 Is designed to offer a breadth and balance of subjects and skills.  

 Is relevant and aimed at the development of student awareness of local, national and  
 international issues. 

 Aims at developing and stimulating student enquiry in an attempt to develop life-long learning  
 skills. 

 Builds upon and extends work that has already been foundational to students in their earlier  
 educational years.  It is therefore demonstrates progression and continuity. 

 Is designed to develop student knowledge, talents and personal strengths. 
 
Students will be exposed to subjects in the following areas: 

 Creative and expressive 

 Human, social and environmental 

 Linguistic  

 Literary 

 Mathematical 

 Physical  

 Recreational 

 Scientific 

 Spiritual 

 Technological. 
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SECONDARY SCHOOL TIMETABLE 
 
The College day consists of seven teaching periods. The first bell rings at 8:25am for students to 
move to their classroom. The first fifteen minutes of the day are spent in the student’s Form class for 
general administration and daily notices.  The first teaching session begins at 8:40am. The College 
teaching sessions finish at 3:00pm when students return to their Form class for the end-of–day 
administration and notices. 
 

Time Period Minutes 

8:20am Welcome Bell  

8:25am Form/Administration 10 

8:35am Period 1 50 

9:25am Period 2 45 

10:10am Period 3 45 

10:55am Recess  

11:15am Period 4 45 

12:00pm Period 5 45 

12:45pm Lunch  

1:20pm Period 6 45 

2:05pm Period 7 50 

2:55pm Form/Administration 5 

3:00pm End of Day  

 
 

COLLEGE DIARY 
 
Every student is expected to have a College Diary.  The Diary is designed to assist students in their 
organisation. 
 
The Diary is designed to achieve three major aims: 
1. To help students in the organisation of College life, as a record of home learning tasks and  
 study, and as a reminder of activities such as assessments and sporting commitments. 
 
2. To allow the Principal / Deputy Principals, Head of Year and teachers to monitor students’  
 workload, progress and involvement in College activities. 
 
3. To assist Parents in following homework, assessments, class and College activities and to  
 serve as a means of communication between the College staff and parents. 

 
The College Diary should be taken to every class and home every evening. All relevant matters 
should be recorded in the Diary including homework, assessments, sporting commitments, drama 
rehearsals etc. 
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The Diary should be checked by students each morning so that they are prepared for the day. The 
Diary should also be checked each evening so that students can complete all relevant schoolwork 
and study. 
 
Entries should be made by students to indicate when a task is given; when it is due and when a 
student plans to do the work and / or study. These entries can then be marked off when they are 
completed. 
 
Parents are required to sign the Diary each week.  The Form Teacher is also required to check the 
Diary to see that it is being used correctly and to monitor and acknowledge any Parent-Teacher 
communication in the Diary. 
 

GENERAL INFORMATION 

ABSENCE 
1. If a student is unexpectedly absent, his/her parents must phone the College on 9537 7177 or 

email: absentee@acbc.wa.edu.au before 8:45am to inform the College of the absence.   Any 
absence not accounted for by 9:00am will be checked by telephone. 

 
2. On returning to the College after an absence, the student should have a signed note detailing 

the reasons for the absence and signed by a parent.  This note is to be given to the student’s 
Form teacher.  There are note proformas in the back of the diary.  

 
3. On return to the College, it is the student’s responsibility to check with their teachers as quickly 

as possible to ensure that missed work, assessments and other learning tasks are understood 
and completed. 

 
PUNCTUALITY 
Students are required to be punctual and present at all lessons.   
Late arrivals to the College must sign in at Student Services.   
At the commencement of each block of lessons i.e. Form, Period 1, 2 and 3; or Period 4 and 5; or 
Period 6, 7 and Form; students are required to be organised with all of the appropriate books, texts  
and materials required for those lessons.  These will be returned by students to their bags at the end 
of the block of lessons.  Students are therefore not permitted to go to their bags between lessons.  If 
a student is in breach of this rule, an infringement may be given.  Exemptions to this rule may be 
granted if Physical Education, Physical Theatre, Circus/Drama are part of the morning block of 
lessons (Form, Period 1, 2 and 3). 
 
GENERAL BEHAVIOUR IN COLLEGE GROUNDS 
The College operates as a large community within a limited area.  For this reason it is essential to 
follow some very practical rules to ensure that the College community operates in a peaceful manner 
at all times. 
 
a) Running, throwing things and rough play is not permitted in undercover areas and on paths. 
 
b) Calling out, shouting and swearing is not permitted. 
 
c) Bags are to be stored on the hooks provided in the designated area on arrival at school.  

Students are not permitted to carry bags around the College grounds or to go to their bags 
between lessons. Students are never permitted to go into the bag of another student. 
 

d) Keep to the left when using passageways and paths. 
 

mailto:absentee@acbc.wa.edu.au
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e) Doorways and pathways are to be kept clear at all times. 
 
f) Chewing gum is forbidden at all times. 
 
g) Student Services is a formal area where students should be quiet, orderly and respectful at all  
 times. 
 
h) Students are not generally required to go to Reception but if there is a circumstance in which a  
 student is in the Reception area, he/she must conduct themselves in a respectful and quiet  
 manner.  At no time should students take food or drink into this area. 
 
i) Students wishing to see the Principal, a Deputy Principal, a Chaplain or a teacher should make  
 their request at Student Services.  They will be advised of the opportunity to see staff members. 
 
j) All students are reminded to treat others courteously and with respect at all times. 
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ACADEMIC POLICIES 
 
One of the foundation aims of Austin Cove Baptist College is an emphasis on a high standard of 
education in a safe, caring and positive environment.  Staff endeavour to be mindful of every student 
and try to assist them in reaching their full potential.  It is important therefore that students are 
aware of the following guidelines and policies governing the academic aspects of the College. 
 
BOOKWORK GUIDELINES 
Students are required to adhere to the following guidelines: 
 
1) Purchase the correct materials, books and equipment for each subject.  Most subjects from  

Years 7 to 10 will require at least two exercise books.  One book will be for the completion of  
class work and notes. Some subjects might require another exercise book for homework or  
drafts of assignments and essays.  Every Core Subject will require an exercise book for the  
completion of a Learning Journal.  Students should check with class teachers concerning the  
number of books required.  Students must have the specified exercise books throughout the  
year and ensure that they are replaced if finished or lost.  All books should have the student’s  
name and Form class clearly written on the front cover.  Covering books in contact will help  
them to last longer. 

 
2) A folder or ring binder will help store the exercise books in an organised manner. 
 
3) Some practical subjects may require students to keep a portfolio.  Teachers of these subjects  
 will inform students about this early in their academic program. 
 
4) Several subjects have specially compiled and printed workbooks which are specified on the 

booklist and purchased by students.  These workbooks are specific to the unit being studied and 
should be kept neat, clean and graffiti free.  Students are normally required to use these books 
for study and revision; therefore they should be stored carefully.  

 
5) Bookwork is designed to be a record of the student’s daily work and lesson material.  It is a 

useful source of revision and study material. 
 
6) Exercise books used for homework are a record of the student’s completion of set tasks as well 

as a source of study and revision for tests and exams. 
 
7) Work in these exercise books should be set out as follows: 

 A margin should be ruled down the left hand side of the page and a line ruled across the  
 top of the page in red pen. 

 The page should be dated. 

 A heading indicating the work title or exercises should also be at the top of the page. 

 Work should be set out correctly using the accepted classroom standard for Maths; correct  
 spelling, grammar and paragraphs for notes and other work. 

 All work should be completed in a neat, orderly and sequential manner. 

 Generally all work will be completed in blue or black pen.  Pencil is acceptable for diagrams  
 and graphs. 

 Straight lines should be made using a ruler. 

 Written errors should be corrected with a single line strike out or using correction tape (no  
 liquid paper or scribbling). 
 
8) Failure to adhere to these guidelines may result in students being asked to repeat written work 

until it is of a satisfactory standard. 
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9) Students are required to keep all of their materials, including their College bag, workbooks, 
textbooks, novels, pencil case and contents, exercise books, need, clean and graffiti free.  Failure 
to keep these items in a good condition will result in students being obliged to purchase 
replacements for any damaged or defaced items. 

 
HOME LEARNING 
At Austin Cove Baptist College, we believe that home learning is a valuable aspect of the learning 
process and it contributes to the development of sound study habits. Learning is enhanced through 
the provision of opportunities to review, reinforce and apply what has been learned at school.  Home 
learning also enables parents to become aware of what students are studying at school and monitor 
student ability in various areas of study. 
 
Students are expected to do home learning every evening. This incorporates: 

 Work set by the teacher, usually on a weekly basis. 

 Learning Journals - review of the day's new work. 

 Revision. 
 
Year 7 students are expected to complete 45minutes of home learning  four to five times per week. 
      
All home learning should be written in the College diary.  Homework that is not completed will be 
followed up by the teacher and if necessary, the parents informed of regular or repeatedly missed 
and incomplete work. 
 
LEARNING JOURNALS 
Each week as part of the homework in Core Subjects students will be instructed to complete a 
Learning Journal.  This part of the homework is best completed over several nights for about 5 - 10 
minutes at a time.  The Learning Journal is a tool to help students remember what has been covered 
in class and to help with revision for tests and later for exams.   
 
The following are guidelines for completing a Learning Journal: 
 

Step 1 Read through the pages completed in class in the last one to two days. 

Step 2 
Carefully make notes (summarise) the work covered in those one or two 
days.  This only needs to be a few short points (usually 5-10 points). 

Step 3 
Read back through the notes and highlight the most important 
information. 

 
Steps 1 and 2 can be done in a few minutes on one night.  The next night can be spent highlighting and 
revising these points.  If this task is completed on a regular basis, it will only take a few minutes.  The 
Journal will then contain all the major information needed for revision for tests and exams; of course 
more study is always needed before a test or exam but this will make it less stressful.  The completion 
of the Learning Journal on a regular basis will help students to remember the topics studied in class. 
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ASSESSMENT POLICY 
 
Austin Cove Baptist College is committed to communication with parents regarding the academic 
progress of each student.  The Academic Focus Flowchart (AFF) outlines the procedures followed for 
assessment at the College. 
 
FORMAL AND INFORMAL ASSESSMENT 
Assessment is a vital part of curriculum design and the teaching /learning process. 
Informal testing which may take place in the classroom is designed to give students feedback on their 
progress in a particular unit of study as well as help teachers determine whether learning is taking 
place as a result of their teaching strategies. 
 
Formal assessment is used in reporting to parents via the Assessment Feedback Letters (AFLs) and 
end of Semester Reports.  Formal assessment can take many forms including practical assessments, 
in-class tests, investigations, research assignments/reports and formal examinations. Students 
receive an AFL after each piece of formal assessment in their Core Subjects.  A formal Semester 
Report is given after the examination period at the end of each Semester. All assessment tasks 
should comply with the principles of assessment: 
 
VALID Assessment should provide valid information on the actual ideas, processes 

and products expected of students. 
 

EDUCATIVE Assessment should make a positive contribution to the student learning 
process . 
 

EXPLICIT Assessment criteria should be explicit so that students are aware of the 
expectations of the assessment.  These expectations should be clear and 
public. 
 

FAIR Assessment should be fair to all students and not discriminate on grounds 
that may be irrelevant to a student’s achievement of the outcome. 

 
COMPREHENSIVE Assessment types must be varied so that a judgement on student progress 

and achievement is based on multiple kinds and sources of evidence. 
 
MISSED ASSESSMENTS 
Students who are absent, without a good reason such as illness, when an assessment is given may 
face a penalty.  If there is an unavoidable absence on an assessment day, the student may be asked 
to complete the assessment task on their return to school.  In some cases an alternative opportunity 
to demonstrate the assessment outcomes may be arranged.   It is the student’s responsibility to 
contact the subject teacher to make arrangements regarding a missed assessment. 
 
RETURN OF ASSESSMENTS 
Under normal circumstances, assessments will be returned to students with a mark and appropriate 
feedback within seven days of the assessment being collected.  An AFL will also be given to the 
student at this time.  A stamp is placed in the student diary to inform parents of this.  The AFL 
contains a section for parents to sign and return with the student to the class teacher if they wish to 
comment on the assessment in the space provided. 
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OVERDUE ASSESSMENTS 
Students will receive an outline or overview of the unit of study for each of their courses.  This 
overview will also be placed on the College website.  Students will receive ample notification and 
explanation of each piece of assessment throughout the Semester.   
 
Students should use the College Diary to record the due date of assessments in their diary as well as 
record the date that the assessment was given out and when they plan to do the preparation or 
research for the assessment. In the case of a lengthy piece of work the preparation will be over a 
period of time. 
 
Overdue assessments normally incur a penalty. 
 
EXTENSIONS 
Requests for extensions need to be made to the Deputy Principal (Curriculum).  Extensions are only 
granted in extreme circumstances.  In most cases requests for extensions need to be made at least 
three days before the assessment is due.  A letter from a parent on the day that an assessment is due 
is not acceptable. 
 
Acceptable reasons for extensions or the submission of late assessments include: 

i. Ongoing hospital treatment. 
ii. Ongoing illness or injury. 

iii. Doctor’s certificate submitted the day a student returns after a long absence. 
iv. Family crisis – note on return or parent contact in advance. 
v. Extended absence such as travel – already granted by the Principal with negotiation on the 

completion of assessments. 
 
In these circumstances, students may be granted a reprieve from the assessment task (Years 7 – 10), 
however, if there is an ongoing problem with the submission of assessments by a student, alternative 
assessments may need to be agreed upon in order to judge the progress of the student. 
 
Unacceptable reasons for not submitting tasks include: 

i. Computer problems including the breakdown of printers or the absence of toner/ink. 
ii. Saving work in the wrong format. 
iii. Losing work on the computer. 
iv. No access to the internet. 
v. Social reasons. 
vi. Extra-curricular activities such as sport. 

 
Students should be prepared to complete work at school during tuition sessions or lunch time in the 
Computing Room in the event of computer problems at home.  Students are encouraged to make use 
of books and not rely solely on the internet for research.  A USB is listed on the College booklist and 
should be used to back up all work completed both at home and at school.  In the event of computer 
breakdown, a handwritten copy of the assessment or a copy saved on a USB may be acceptable.  
Please note that students will need to print their work from the USB from the printer provided in the 
College Library.  Copies will be in Black and White only and will incur a printing cost.   
 
If a student submits work late without an acceptable reason, there will be a percentage penalty.  A 
stamp is placed in the diary and parent/guardian contact may be made to inform parents of the non-
submission of work. 
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The following penalties apply for the late submission of assessments: 
One day late:    10% deduction 
Two days late:    20% deduction 
Three days late:  30% deduction 
On fourth day:   0 marks but the student is still required to complete the task or an 

infringement will apply. 
 
CHEATING 
Cheating is engaging in dishonest activity to gain an unfair advantage.  Cheating during assessment 
tasks is a very serious offence.  Students may be penalised with a lower mark, including 0% and 
parents/guardians will be notified. 
 
Procedures for considering evidence of cheating: 

i. Teacher advises the Deputy Principal (Curriculum) 
ii. Student is interviewed 
iii. Evidence/observations considered and witnesses interviewed. 
iv. Records are kept 
v. Student is penalised with a lower mark, often a deduction of 20% but the penalty may 

include a total loss of marks.  (Further disciplinary action may also apply.) 
vi. Parent/guardian notified. 

 
PLAGIARISM AND COLLUSION 
Plagiarism is when a student uses the wording or ideas of someone else without acknowledging that 
they have done so.  That is, they have essentially copied the work of someone else, usually from a 
book or the internet, and claimed that it is their own work. 
 
Collusion is when a student submits work that is not their own for assessment.  This work may have 
been taken or copied from someone such as another student, a parent/guardian or tutor. 
All work in each assessment task must be the work of the student. 
 
Students are not permitted to: 

i. Submit work that is not their own, is identical or similar to the work of another person 
ii. Submit work that is identical or similar to a published work unless acknowledgement is given 

through the use of quotes, footnotes, in-text references and in the Bibliography. 
 
The student and their work will be referred to the Deputy Principal (Curriculum). 
 
The following penalties will apply to collusion or plagiarism: 

i. A mark of zero for the section that can be identified as copied or plagiarised. 
ii. A mark of zero for the whole assessment if the majority of the assessment is the result of 

collusion or plagiarism. 
iii. Parents will be notified and further disciplinary action may also apply. 

 
STUDENTS WITH SPECIAL NEEDS 
It is recognised that there may be some students who have temporary or permanent special needs 
that may impact on their ability to perform assessments within the specific guidelines set for a task.  
For that reason the class teacher may modify an assessment or give permission for it to be 
completed in an alternate manner e.g. extra time; using a computer; in a different location etc. This 
permission is granted in consultation with the Deputy Principal (Curriculum).  Normally this 
consideration or alternative arrangements are made after a request has been made in writing from a 
parent/guardian.  Documentation is generally required with the written application. 
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EXAMINATIONS 
Formal examinations are completed by students throughout their secondary education at the 
College.   Examinations for students in Year 7 to 10 are in the in the Core Subjects (English, Maths, 
Science and HUMANITIES  and help to prepare students for their future education where more 
emphasis is placed on the completion of formal assessment within time constraints, as well as 
prepare them for the Senior Years’ external examinations.  Examinations are completed at the end of 
Semester One and Semester Two. 
 
The examination timetable and a copy of the examination rules are given to students in ample time 
for exam preparation.  Normally, students are given a preparation and revision time for a week 
before exams.  This week before exams is assessment free with the exception of some Elective 
subjects which may still be finishing extended pieces of work during class time. 
 
If a student is absent from an exam, a Medical Certificate is required.  Arrangements can be made for 
absent students to complete exams on their return to school.  Students who miss the exam period 
altogether may still be required to complete the exams for the educational benefit including 
feedback and an examination mark.  
 
The central focus of the Assessment Policy and the conduct of Academic Learning at Austin Cove 
Baptist College is WIN: 
 
Work hard 
Infuse Urgency  
Never give up 
 
Students are encouraged to show their courage and persistence by trying their best at all times; 
working hard and persisting with tasks even when the work is challenging.  Students reflect a respect 
for themselves, their teacher and learning when they see task as important.  This helps students to 
infuse urgency i.e. seeing that a task is important and therefore be starting the task immediately 
rather than leaving it to the last minute. 
 
There is also provision in each of the Lower School Year levels to place students in classes that will 
either extend their academic ability by giving them extra challenges related to the curriculum; or 
enrich their learning especially in literacy and numeracy through learning support.  This division into 
Extension or Enrichment courses, if not done at the end of Term One, is normally done after the first 
set of Semester exams. 
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UNIFORM POLICY 
 
Austin Cove Baptist College has a uniform code which states that all students who attend the College 
will be required to wear the correct College uniform in a neat, clean and well presented manner.  All 
students are required to wear the uniform in a manner which is a credit to both the student and the 
College.  
 
This uniform policy is seen as contributing to: 
1. Improving morale, community spirit and pride in the College. 
2. Ensuring that students are safely and appropriately dressed for College activities. 
3. Encouraging equity amongst students and therefore reducing rivalry. 
4. Identifying non-College students/children who may be visiting the College campus. 
5. Fostering and enhancing the public image of the College. 
 
 

 
Boys Summer Uniform (Terms 1 and 4) 

 Grey College shorts. 

 White College shirt with College crest.  Shirt 
may be left untucked for summer. 

 Grey push down socks. 

 Black leather lace up shoes.  Heels must not 
be higher than 20mm. 

 Austin Cove Baptist College slouch hat/cap. 
 

 
Boys Winter Uniform (Terms 2 and 3) 

 Long grey College trousers. 

 White College shirt with College crest.  Shirt 
must be tucked in for winter. 

 Grey push down socks. 

 Black leather lace up shoes.  Heels must not 
be higher than 20mm. 

 V-necked navy blue jumper. 

 College tie. 

 College blazer (teal). 

 Austin Cove Baptist College slouch hat/cap. 
 

 
Girls Summer Uniform (Terms 1 and 4) 

 College dress with crest. 

 White College socks. 

 Black leather lace up shoes (not flat lace-up 
ballet pumps).  Heels must not be higher 
than 20mm. 

 Austin Cove Baptist College slouch hat/cap. 
 

 
Girls Winter Uniform (Terms 2 and 3) 

 Teal College skirt. 

 White College blouse with crest.  Blouse is 
left untucked. 

 Black tights. 

 Black leather lace up shoes (not flat lace-up 
ballet pumps).  Heels must not be higher 
than 20mm. 

 V-necked navy blue jumper. 

 College scarf. 

 College blazer (teal). 

 Austin Cove Baptist College slouch hat/cap. 
 

 
Sports Uniform (Boys and Girls) 

 Teal and blue polo shirt. 

 Navy blue shorts with College crest. 

 Tracksuit top – navy blue and teal. 

 Tracksuit pants – navy with teal stripe. 

 White College sports socks. 

 Good quality, supportive joggers, cross trainers or sports shoes (not Vans, Volleys, skate shoes or 
canvas casual shoes). 

 Austin Cove Baptist College slouch hat/cap. 
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The girls’ summer dress and winter skirt should be a suitable length for wearing with the College 
jumper or the College blazer. Dress and skirt length should be no shorter than mid knee-cap. To 
ensure that the pleats hang correctly, skirts should not be rolled up at the waistband.  

When travelling to and from the College, on school days, the correct College uniform must always be 
worn. This applies to students if travelling by car, public transport, walking or cycling and even when 
accompanied by parents. Students are not permitted to leave the College in clothes, other than the 
College uniform e.g. other sports clothes, work uniforms, unless permission has been gained from 
the Principal. This will only be granted in exceptional circumstances.  

In the winter terms the blazer must be worn; in the summer terms, the blazer need not be worn 
apart from formal occasions or excursions as directed.  

Jumpers should not be worn outside the College grounds as an outer garment in winter. Jumpers are 
not to be worn with the sports uniform and the tracksuit top should not be worn with the normal 
school uniform. 

All items of the uniform are to be worn in the correct manner – shirts tucked in, shoe laces tied 
correctly and hats worn in the correct manner. 
 
ACCESSORIES AND JEWELLERY 
No jewellery is allowed except for a watch; a cross; and a maximum of one pair of small plain (gold 
or silver) stud or small sleeper earrings in the lower lobe for girls.  Boys are not permitted to wear 
earrings. 

Visible body piercings are not tolerated.  Clear/plastic studs in body piercings are not acceptable. 

No student is to have any visible tattoos or body art. 
 
MAKE-UP AND NAIL POLISH 
Make-up of any kind, including tinted moisturiser, mineral make-up/powder is not permitted.   
Make-up is not to be worn at any College functions during which students are in College uniform e.g. 
photo days, College Sunday and Prize Night  Please refer to the Free Dress Day Standards as well on 
page 23 of the College Diary. 

All nails must be natural and be of a length and shape that allows students to engage in all aspects of 
the College curriculum.  No acrylic or gel nails are permitted. 

Nail polish is not to be worn. 
 
BAGS 
The College back pack is compulsory.  Bags must be kept in good condition with no graffiti.  
Unsatisfactory bags will need to be replaced. 
 
A College Sports bag is also compulsory and is used by students to carry their sports uniform or 
swimming gear for Physical Education and other subjects that may require them to wear sports 
uniform. 
 
A Book bag is also available and may be helpful for students to carry books and equipment between 
classes. 
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HAIR STANDARDS 
At all times when the student is in College uniform, hair must appear tidy and well cared for. 
 
Boys 

 Hair is to be neat, clean and tidy. 

 All hair must be styled conservatively.  Extreme styles, gelled and overly coloured hair are 

not permitted. 

 Hair should not be longer than collar length and no shorter than No. 1. 

 Fringes must not be longer than eyebrow level, measured by combing hair forward. 

 Facial hair and sideburns below the ears are to be shaved at all times. 

 
Girls 

 Hair is to be kept neat, clean, tidy and appear well cared for at all times. 

 Hair must be kept off the face at all times. 

 Hair that is longer than collar length or that hangs in the face must be tied back and pinned.  

 All hair must be styled conservatively and extreme or untidy styles are not permitted. 

 Natural coloured minor streaks, foils or tints are acceptable. 

 Hair elastic, clips and combs should be in plain natural colours.   

 Scrunchies, hair bands and hair accessories of an acceptable colour (teal, dark teal or navy) 
and style are available from the Uniform Shop.  Black elastics may also be used.  

 The only acceptable hair accessory colours are teal, dark teal, navy and black. Dress 
material, lace, pieces of fabric or large butterfly clips and flowers and non-College coloured 
hair accessories are not permitted. 

 
HATS 
All Australians know the importance of making sure that they cover up with sunblock and hat when 
they are outside.  It is compulsory for all students to wear their hat outside the classroom throughout 
the year.  We strongly advise students to wear sunblock when they come to school.  Sunblock will be 
available for outdoor activities at the College and during swimming and athletic competitions. 
  
SHOES 

 College shoes must be black leather lace-ups (not flat lace-up ballet pumps) with heels no 
higher than 20mm. These leather shoes must offer protection during activities in subjects 
such as Science, Materials and Food Technology. Thin or non-supportive shoes are therefore 
unsuitable. 

 Shoes are to be kept polished and in good repair. 

 Sports shoes should be good quality, supportive joggers, cross trainers or sports shoes (not 
Vans, Volleys, skate shoes or canvas casual shoes). 

 
PHYSICAL EDUCATION UNIFORM STANDARDS 
Full formal school uniform must be worn to and from the College on days when students have 
Physical Education and other subjects which may require their sports uniform. 
 
Students will change into their sports uniform during the break that is closest to their sporting lesson 
e.g. recess, lunch.  Students will then change back into their College uniform in the next available 
break.   
 
Full College uniform is required for Assemblies and other formal occasions.  Students who have 
Physical Education or another subject requiring their sports uniform may change after the Assembly. 
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SWIMMING 
Austin Cove Baptist College bathers are compulsory for girls.  Girls may wear the College sports 
shorts over their bathers. 
 
Boys may wear the College bathers or choose to wear either their sports shorts or both their College 
bathers and shorts. 
 
All students will need a towel and a waterproof swimming bag or the College Sports bag when they 
are participating in swimming activities through the College. 
 
College bathers are required by both boys and girls who represent the College in swimming 
competitions. 
 
SUNGLASSES 
Students may wear sunglasses when outdoors but they are not permitted to wear sunglasses in 
classrooms or on their heads as decoration. 

UNDERGARMENTS 
Female students are not permitted to wear bikini tops, coloured undergarments or T-shirts under 
their College blouse. 
Girls are not permitted to wear bras under their swimming costume but they may wear a bikini top 
under the College bathers. 

UNIFORM SHOP 
All items of the College uniform are available through the Uniform shop with the exception of shoes. 
Uniform Shop Opening Hours are available on the website. 

NON-UNIFORM/FREE DRESS DAY STANDARDS 
At times during the College year, students participate in various fund-raising events including Free 
Dress days. 

On these special days, students are allowed to wear free dress rather than the College Uniform.  A 
gold coin donation is required from each student who chooses to wear free dress.  The money will be 
collected during the morning at their class or Form room and will be donated to the charitable 
organisation nominated prior to the day. 

The Free Dress Day regulations are outlined below: 
i. No short skirts or shorts. 

ii. No inappropriate slogans on T shirts. 
iii. No make-up  
iv. Normal College rules regarding hair will apply on the day. 
v. No midriff tops or see-through tops or dresses. 

vi. Students are reminded that they will still require covered shoes for school. 
vii. Students who have Physical Education, Fitness or any other lesson requiring the College 

Sports Uniform will need to bring their normal Sports Uniform and change at the appropriate 
time. 

viii. Sports Uniform is not to be worn as Free Dress. 

Students who are dressed inappropriately will be sent to Student Services and parents will be 
contacted. 
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BEHAVIOUR MANAGEMENT POLICY 
 
The College Discipline Policy is clearly outlined during Parent/Student interviews prior to enrolment.  
All parents are required to sign the enrolment forms for their child/children that consents to the 
College Disciple Policy. 
 
The Charter of Goodwill is the central focus of discipline and self-discipline for each student of the 
College. 
 

 
Every student and teacher has the right to: 

 Learn or teach free from disruption. 

 Be treated courteously and with respect. 

 Be free from any form of discrimination including verbal and physical abuse.  

 Work in a clean, safe and healthy environment. 

 Have their property and equipment respected and cared for. 
 

 
Austin Cove Baptist College is a school that values commitment to Courage, Persistence and Respect.  
This means that students show care, consideration and respect for others at all times.  They are 
required to uphold the standards of the College in personal demeanour and in academic and sporting 
endeavour. 
 
Students should take pride in their uniform and general appearance.  Students are expected to 
conduct themselves with self-respect continuously using appropriate manners and consideration 
towards others.  Appropriate manners and speech are an expectation and include common 
courtesies such as please and thank you, addressing people by name, respect for those members of 
the community who are older and those in authority.  Students are always expected to assist others 
where practicable and be helpful to visitors to the College. 
 
Respect for the College, its buildings and equipment , as well as the general environment, means that 
students will treat all of the College resources with respect, take responsibility for preventing waste, 
loss, damage, destruction and defacement.  It is expected that any area of the College or any area 
visited by College students would be left clean and in good condition. 
 
It often requires courage to be respectful of these expectations and involves a great deal of 
persistence to continually maintain these principles.  The end result is that students are being trained 
to be self-disciplined.  They learn to take responsibility for their own actions in a caring community 
and make others feel welcome and safe within that community. 
 
Every student has the right to the best possible education that they can obtain at Austin Cove Baptist 
College.  If a student is disruptive in class, they are not only disadvantaging themselves but they are 
disadvantaging other members of the classroom. 
 
There are many ways that students are encouraged in normal College life to be well disciplined.  
These include: 

 Teachers showing genuine interest in each student in their care. 

 Praise and encouragement given. 

 Awards such as merit certificates, CPR stamps, CPR certificates, prizes and trophies. 

 Acknowledgement to peers during class, at Year Assemblies and Whole School Assemblies and  
 award ceremonies. 
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BEHAVIOUR MANAGEMENT SYSTEM 
Breaches of acceptable behaviour at the College will incur a disciplinary action. The Behaviour 
Management System has three distinct components: 

 Infringements 

 Inside Send Outs 

 Outside Send Outs 
 
 

 
EDUCATIONAL 
Examples: 

 Home Learning tasks not completed 

 Assignment not completed 

 Late to class 

 No sports uniform/missing sport 
uniform items 

 Arriving for class unprepared 

 
IMAGE OF THE COLLEGE                             
Examples: 

 Make-up 

 Jewellery 

 Hair 

 Wearing uniform incorrectly 

 Missing/incorrect uniform items 

 Not wearing blazer 

 Behaviour outside the College in College 
uniform  

 Behaviour outside the College on 
supervised College activity 

 

 
INAPPROPRIATE BEHAVIOUR     
Examples: 

 Swearing 

 Chewing gum 

 Disregarding the instruction of a 
teacher 

 No hat 

 Out of bounds 

 Kissing/inappropriate physical contact 

 Not using correct storage procedure for 
electronic devices and mobile phone 

 Rough play on oval or in playground 

 Calling other students, staff or visitors 
inappropriate names 

 Derogatory comments about 
religion/race/gender 

 Not handing in mobile phone  

 
ANTI-SOCIAL BEHAVIOUR    
Examples: 

 Bullying  

 Cyber-bullying 

 Graffiti 

 Vandalism and wilful destruction or 
misuse of College or bus 
fixtures/equipment 

 Fighting 

 Truancy 

 Leaving school grounds or supervised 
activities without permission 

 Bringing alcohol to school or arriving at 
school under the influence 

 Bringing drugs to school or arriving at 
school under the influence 

 Drug use 

 Bringing weapons to school 

 Threatening others with violence or 
weapon 

 Sexual harassment or sexting 

 Threatening/intimidating a teacher 

 Theft 
 

 
  

1 2 

3 4 
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Penalties for inappropriate behaviour outside class: 
Infringements    Generally given for lighter offences from categories 1-3 
Minor Outside Send-outs  Generally given for moderate offences from categories 1-3 
Major Outside Send-outs  Generally given for severe offences from categories 1-4 
Cigarettes*    First time suspension; second time exclusion 
Alcohol*    First time suspension; second time exclusion 
Vandalism*    First time suspension; second time exclusion 
Truancy*     First time suspension; second time exclusion 
Bringing weapons to school*  First time suspension; second time exclusion 
Severe sexual harassment*  First time suspension; second time exclusion 
Immediate Exclusion   Given for serious offences in category 4 only 
Drug Offence of any kind  Immediate exclusion   
Threatening others with a weapon Immediate exclusion 
 
*Immediate exclusion may apply if these offences are deemed serious or threaten the safety of 
others. 
 
INFRINGEMENTS 
Infringements are generally given for lighter offences from categories 1 – 3.  Repeated offences of 
the same nature, however, may incur further disciplinary action if necessary. 
 
A letter is sent home to parents when a student receives their fifth infringement.  This letter will 
outline the general reasons for the infringements.   
 
Further letters are sent home on the tenth and fifteenth infringements.   
 
When a student receives their fifteenth infringement, they are required to sit an in-school 
suspension for one day.  For every infringement after the fifteenth infringement, a letter is sent 
home to parents to keep them informed. 
 
If a student receives twenty infringements, they will be given an at-home suspension for one day. 
At twenty-five infringements, the student will be withdrawn or excluded from the College. 
 
INSIDE SEND OUTS 
Learning is best in a focussed classroom.  Teachers endeavour to achieve the focus of students and 
prepare them for work from the moment that they meet students outside the classroom.  Students 
are expected to line up quietly outside the room before entering.  Students will then stand behind 
their chairs in their appropriate seating arrangement and greet the teacher.  Before taking their 
seats, the teacher will greet the student and give any relevant instructions regarding the lesson. In 
this way, students are quiet and attentive from the very start of the lesson.  This minimises 
distraction and stops any wasting of time by allowing learning to begin immediately. 
 
Distracting/disruptive, time-wasting and disrespectful behaviour in the classroom is to the detriment 
of the teacher and the students. Any seen or perceived disruptive behaviour in the classroom is dealt 
with by the teacher.   
 
Without a fuss, the teacher writes the name of the disruptive student onto the whiteboard.  This is 
the student’s first warning.  Further disruption or argument by the same student will result in a cross 
placed next to their name.  This is the second warning.  Following further disruption or argument 
from the same student, there is no need to cross their name again; the teacher sends them to 
Student Services to see the Deputy Principal (Student Services) or the Principal. 
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Examples of behaviour that may warrant a name on the board, a cross, final send out:  
 
Distracting Behaviour: 

 Talking/singing/whistling/making noises. 

 Walking around the room without permission. 

 Swinging on the chair. 

 Calling out distracting someone from another class. 

 Throwing paper. 

 Deliberately distracting or annoying another student. 
 
Time-wasting behaviour: 

 Writing/reading and passing notes in class. 

 Completing work from another subject. 

 Not completing a reasonable amount of work within the given timeframe. 

 Deliberate involvement in time-wasting distracting actions or conversation. 

 Not lining up correctly outside the classroom. 
 
Disrespectful behaviour: 

 Deliberate ‘put-downs’ aimed at another student or a teacher. 

 Speaking rudely to a teacher. 

 Making inappropriate comments or gestures. 
 
AUTOMATIC INSIDE SEND OUTS 
There are some offences within a classroom setting that do not allow time for the name, cross, send 
out procedure.  These offences include the blatant disregard of rules, breaches of safety within a 
class setting and physical/verbal abuse. 
 
Examples of behaviour that may warrant an Automatic (Instant) Send Out: 
 
Blatant disregard of rules: 

 Deliberate and objectionable defiance of a reasonable teacher request. 

 Leaving the class without permission or in defiance of a teacher instruction. 

 Not handing in electronic devices or mobile phone during morning Form or on late arrival to  
 school. 

 Use of a mobile phone or electronic device during College hours or on supervised College  
 activity. 

 Deliberate defacing or destruction of class equipment. 

 Entry onto objectionable/inappropriate Internet sites.  Refer to Cybersafety Policy (pages 31-33) 

 Use of College computers for cyber-bullying or highly inappropriate conversation with other  
 students. 

 Downloading or uploading of inappropriate materials on College network.  
 
Breach of safety: 

 Throwing an object in class that could result in injury or harm. 

 Knocking a student off a chair or pulling the chair out from under another student. 

 Not following the safety guidelines in practical lessons e.g. Physical Education, Sport, Materials,  
 Food Technology. 

 Not following normal safety guidelines when classes are held in practical rooms e.g. turning  
 ovens on in the Food Room, interference with safety switches, taps etc in Science Lab. 

 Not wearing seat belt on any bus used for supervised College activities. 

 Removing seat belt on any bus used for supervised College activities while the bus is in motion. 

 Changing seats while bus used for supervised College activities is in motion. 
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Physical/Verbal abuse: 

 Punching or fighting with another student during class time. 

 Swearing. 

 Deliberate aggressive verbal insults. 

 Sexual harassment. 
 

First Inside Send Out 
Verbal warning by Deputy Principal (Student Services) to the student, 
phone call home by the Deputy Principal and a formal letter written 
home to inform parents of the Send Out. 

Second Inside Send Out 

Deputy Principal (Student Services) interviews the student, parents are 
contacted by phone and a formal letter is sent home to parents 
indicating that the student has been sent out of class on two 
occasions. 

 
Third Inside Send Out 

 
Deputy Principal (Student Services) interviews the student and parents 
are contacted by phone. The student is placed on In-school suspension 
(student has no contact with other students).  A formal letter is sent 
home to parents indicating that the student has been sent out of class 
on three occasions. 
 

Fourth Inside Send Out 

 
Deputy Principal (Student Services) interviews the student and parents 
are contacted by phone. And asked to pick up the student from the 
College as soon as possible. The student is placed on Out of School 
suspension.  A formal letter is sent home to parents indicating that the 
student has been sent out of class on a fourth occasion. 
 

Fifth Inside Send Out 
 
Permanent exclusion from the College. 
 

 
Outside of Class 
Outside class means on the way to school, before school, at recess, at lunch, on the way to a class 
and after school.  If a student is outside the classroom but engaged in class activities such as Physical 
Education, even if the activity is off-site, the Inside Send Out system applies.  The Outside Send Out 
system applies only to behaviour outside normal classes or supervised College activities such as 
camps and excursions. 
 
Please note that as soon as a student puts on the College uniform, they are representing the College 
and therefore students can expect to be disciplined if they behave in an inappropriate manner.  This 
means that students will be given an infringement if they are wearing their uniform incorrectly at the 
shopping centre, on the bus or on the way to and from school.  
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OUTSIDE SEND OUTS 
The system for dealing with inappropriate behaviour outside the class operates differently from the 
inside disciplinary system.  Students can receive an infringement, a minor Outside Send Out, a major 
Outside Send Out or immediate exclusion from the College for inappropriate behaviour outside class. 
 
Minor Outside Send Out: Students will be given four chances to correct their behaviour.  On the fifth 
minor Outside Send Out it converts to a major Outside Send Out. 
 
Major Outside Send Out: Each time a student receives a major Outside Send Out, parents are 
contacted and the student is suspended from the College for one day. 
 
The student will be permanently excluded from the College on the third Outside Send Out. 
  
 
Please note: a student’s record regarding infringements, Inside Send Outs and Outside Send Outs is 
cleared at the end of each school year.  
 
 

COLLEGE CODES OF CONDUCT  
 
ELECTRONICS AND MOBILE PHONES 
The College recognises the fact that there are times when it is genuinely appropriate for students to 
carry mobile phones to and from school in case of emergency.  Whilst at school contact with parents 
or by parents needs to be made via the phones in Student Services.   
 
Students may also prefer to listen to music whilst travelling to and from school by bus.  It is not 
necessary, however, for students to have access to I-pods and other electronic devices, including 
mobile phones, during school hours. 
 
The College reminds parents and students that electronic devices and mobile phones are expensive 
items and are often a highly prized target for theft.  It is advisable for expensive electronic devices 
and mobile phones to be insured as personal property.  Mobile phones are also often a means of 
intimidating or bullying other members of the College community. 
 
For this reason mobile phones and other electronic devices are collected by teachers during the 
morning Form period and returned during the afternoon Form period.  Each student is given a 
padded post bag in which to store their phone and other devices.  This bag must be clearly labelled 
with the student’s full name.  The bags are then locked away for the day for safe keeping. 
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ELECTRONICS and MOBILE PHONE RULES for SECONDARY STUDENTS 
The following rules apply to the carrying, storage and use of electronic and mobile phone devices 
within the College: 

i. Electronic devices and mobile phones are brought to the College entirely at their owner’s 
risk.  The College will collect the items to ensure that they are not misused during the day but 
the College takes no responsibility for the theft, loss or damage resulting from students 
bringing these items to the College.   
 

ii. Electronic and mobile phone devices are to be stored in the manner provided by the College 
each day i.e. the devices must be switched off and are collected during morning Form and 
stored in a labelled padded post bag in a secure location. Devices will be redistributed by 
staff during afternoon Form.  If a student is late to school and misses Form, the student’s 
electronic devices and mobile phone must be handed in to Student Services for safe-keeping 
during the day.  Students will then need to go back to Student Services at the end of the day 
and collect their devices. 
 

iii. Students must store their devices in a bag clearly labelled with their own name not the name 
of another student.  Storage of the device/devices in another student’s bag will prevent a 
student from receiving their devices back in the event of leaving the College early. 
 

iv. The College takes no responsibility for the health effects (potential or actual) resulting from 
the use of these devices.  
 

v. Courtesy, consideration and respect for others are important at all times.  Mobile phones 
should not be used to bully, harass or intimidate others on the way to or from school or any 
time whilst the student is at the College. 
 

vi. Students are not permitted to use mobile phones during field trips, excursions, camps or 
other off-campus supervised activities.  Arrangements will be in place for communication 
with staff members in these instances in case of emergency.  Electronic devices such as iPods 
may be used during travelling time with teacher permission.  Cameras may also be used but 
their use is subject to acceptable standards of consideration and respect for others. 

 
 
BUS AND PUBLIC TRANSPORT USAGE 
Students need to be mindful of their behaviour both inside and outside the College.  They are 
expected to uphold the College Core Values of courage, persistence and respect and the code of 
behaviour at all times whilst they are in school uniform. 
 
The College code of behaviour is summarised in the College Affirmation.  Students are to be 
respectful to all those around them at all times.  This includes being respectful to other students (no 
matter what year level), bus drivers and employees of transport companies that service the College, 
as well as the general public.  Students are reminded that everyone around them should also feel 
safe, therefore behaviour that is aggressive in any way such as swearing, bullying or intimidation is a 
violation of the College behaviour standards. 
 
Students should be aware that Trans Perth buses are fitted with CCTV cameras and a visual record of 
their behaviour is available for the College to view at any time.  Drivers on the country bus services 
are obliged by their employer to report incidents of poor student behaviour, including swearing and 
vandalism.  Any breach of the College rules or general rules of the bus companies may result in 
infringements or outside send-outs. 
 
Our aim at the College is to have a safe, caring and positive environment.  This includes travel to and 
from school.   
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PUBLIC TRANSPORT RULES FOR SECONDARY STUDENTS 
College students are expected to conduct themselves in a respectful manner at all times whilst in 
College uniform or on a supervised College activity.  For this reason the following rules apply to the 
use of buses/public transport while students are in College uniform or on supervised College 
activities: 
 

i. Students should not participate in the intimidation or bullying of others who may be waiting 
for or using the bus/public transport. 
 

ii. Loud behaviour, including loud conversations, music, swearing and shouting is inappropriate 
while waiting for or using the bus/public transport. 
 

iii. Vandalism including graffiti, wilful destruction and damaging of the vehicle, fixtures and 
equipment is not acceptable behaviour and may incur punishments from transport 
companies as well as disciplinary action from the College.  This includes the misuse of vehicle 
equipment and fixtures such as seats, rails, doors, and the bell. 
 

iv. The consumption of food or drink is prohibited on buses and other public transport. 
 

v. Leaning out of the bus or signalling out of the bus is dangerous and distracting behaviour and 
therefore inappropriate at all times. 
 

vi. Throwing items from the bus or public transport as well as throwing items in the vehicle is 
dangerous and therefore prohibited. 
 

vii. Students are not permitted to photograph other students whilst on public transport or 
waiting at stations and stops for public transport. 
 

viii. Disrespectful behaviour whilst waiting for the bus/public transport, including intimidating 
others, littering, swearing, loud noise, inappropriate signals to others waiting or passing by 
the bus stop/station is forbidden. 
 

ix. If seat belts are available, they must be used by students. 
 
CYBERSAFETY 
Important terms used in this Code of Conduct: 

i. The abbreviation ICT refers to the term Information and Communication Technologies. 
 

ii. Cybersafety refers to the safe use of the Internet and ICT equipment/devices. 
 

iii. College ICT refers to the College’s computer network, servers, Internet access facilities, 
computers and other College ICT equipment/devices as outlined below. 
 

iv. The term ICT equipment/devices used in this Code of Conduct, includes, but is not limited to, 
computers (such as desktops, laptops, notebooks, netbooks, PDAs), storage devices (such as 
USB and flash memory devices, CDs, DVDs, iPods, MP3 players), servers, cameras (such as 
video, digital, webcams, all types of gaming consoles, video and audio players/receivers (such 
as portable CD and DVD players), and other similar technologies as they are developed and 
come into use. 
 

v. Objectionable or inappropriate means material that deals with topics such as sex, personal 
beliefs or violence in such a manner that is likely to be injurious to the wellbeing of students 
and/or incompatible with College standards and values.  This type of material has no 
educational purpose in the College environment. 
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The College computer network, Internet access facilities, computers and other ICT 
equipment/devices bring great benefits to the teaching and learning programs of the school and to 
its effective operation.  The Internet is an excellent resource for research and communication; 
however there is material on the Internet that is objectionable and inappropriate for research or 
general use.  ICT equipment and devices can also be used in a manner that is detrimental to the 
individuals and the community. For these reasons there need to be measures put in place to guide 
the use of the Internet and ICT equipment at Austin Cove Baptist College. 
 
The measures to ensure Cybersafety at Austin Cove Baptist College are based on the College aims 
and values. 
 
The College aim is in this matter is to create and maintain a culture of Cybersafety.  This culture of 
Cybersafety must be in keeping with the College values as well as legislative guidelines and 
professional obligations.  The College ICT is for educational purposes; teaching and learning activities 
appropriate to the school environment.  This applies whether the ICT equipment is owned or leased 
either partially or fully by the College, and used on or off the College site. 
 
Once this agreement is signed and recorded at the College, students will be able to use the College 
ICT equipment and devices. 
 
 
CYBERSAFETY RULES FOR SECONDARY STUDENTS 
The following rules apply to the use of College ICT equipment/devices: 

i. Students may use the College ICT after the Cybersafety Code of Conduct Agreement has 
been signed by both student and parent and recorded by the College. 
 

ii. Every student has been issued with a personalised username and password for use of the 
College ICT.  Students may not the username or password of another student. 
 

iii. Students should not give their username or password to any other student or allow them to 
make use of these personal details. 
 

iv. Students are not allowed to trespass in another student’s folders, files or work. 
 

v. The College ICT is provided for the educational purposes of each student and therefore wilful 
interference with the equipment to make it difficult or impossible for another member of the 
College to use is prohibited.  This includes the changing of settings, hacking or physically 
abusing hardware, leads, cables or other parts of the equipment/device. 
 

vi. Students are reminded that they have access to their personal folder on the network as well 
as their Year group folder. Hacking is the gaining access to a site, file or folder that is not 
authorised to that student or person.  Even the attempt to access unauthorised sites is 
regarded as hacking. 
 

vii. Students are not permitted to use a network, device or software to disrupt the service of the 
College ICT or the individual use of the College ICT by another student. 
 

viii. Students are not permitted to use or access the computers or ICT equipment/devices of a 
staff member. 
 

ix. Students should not use College ICT or their own personal ICT to participate in any activity 
which may place themselves or another student at risk.  This may include the use of e-mail, 
chatrooms, Facebook, Twitter and other social media sites. 
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x. One of the main values of the College is respect, therefore the use of social media and/or 
electronic devices, ICT and mobile phones to deliberately harass, bully, offend, threaten or 
harm another student is prohibited by the College both during and outside College hours.  
This applies even if it is meant as a joke. 
 

xi. The posting or communication of insulting, offensive, threatening and detrimental remarks 
or statements about the College, College staff, students, parents and community via social 
media and/or ICT equipment/devices is forbidden.  This applies even if it is meant as a joke. 
 

xii. The use of obscene language and swearing is forbidden in any communication using the 
College ICT.  This includes song, media and video recording, e-mails, graphics, printing and 
other forms of educational teaching and learning activities.  
 

xiii. Whilst using the College ICT: 
a) Sending, displaying, accessing objectionable/inappropriate or age restrictive sites is 

prohibited. 
b) Downloading, saving or distributing material from such sites by copying, storing, printing 

or showing it to other people is forbidden. 
c) Attempts to bypass, circumvent, or get around security, filtering and monitoring in place 

at the College is not allowed. 
 

xiv. Students who bring their own ICT equipment to the College are under the same restrictions 
as those already outlined.  Material and images on privately owned ICT must follow College 
guidelines and be appropriate for viewing and listening on the College grounds or whilst on 
supervised College activities. 
 

xv. Students may not download files such as videos, games or programmes without the express 
permission of a teacher. 
 

xvi. The uploading of files such as videos, games or programmes onto the College ICT is also 
forbidden without the express permission of a teacher. 
 

xvii. All damage, breakages, misuse and irresponsible treatment of the College ICT must be 
reported to a staff member immediately. 
 

xviii. Students are reminded that there are state, federal and international laws in place that 
govern the use of ICT. 
a) The transmission of any material in violation of state, federal and international 

regulations is prohibited. 
b) Software piracy is illegal. 
c) The violation of copyright laws when researching is also illegal.  Material from the 

Internet, DVDs, CDs, videos and other pieces of information created by another person 
must be carefully and correctly cited in research. 

xix. It is also prohibited to use College ICT for profit, product advertisement or political lobbying. 
 

xx. All students should respect the intellectual property and privacy of others.  
 

xxi. The breaking of these rules will result in parents/guardians being informed and disciplinary 
action being taken.  If the offence is in violation of the law, outside agencies such as the 
police will need to be informed. 
 

xxii. Students must also realise that in the event of wilful destruction, damage or defacement of 
College ICT equipment or devices their family may be charged for repair or replacement 
costs. 
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YEAR 7 CURRICULUM 
 
Year 7 students at Austin Cove Baptist College have a fixed program designed to give a ‘taste’ of a 
variety of subjects across the curriculum. 
  
The school week will have 35 periods.  
 
Students attend a Form period at the beginning of the day to take the roll, receive any notices or to 
make contact with the Form teacher. 
 
A Year 7 student will undertake the following course of study: 
 

SUBJECTS PERIODS PER WEEK 

ENGLISH   6 

MATHEMATICS 6 

SCIENCE 5 

STUDIES OF SOCIETY AND ENVIRONMENT 5 

APPLIED CHRISTIAN  EDUCATION (ACE) 1 

FRENCH/ITALIAN   2 

COMPUTING 2 

HEALTH  EDUCATION 1 

PHYSICAL  EDUCATION 2 

FORM   1 

ELECTIVE SUBJECTS (SAMPLE)  

ART  

Students will cycle through a 
selection of electives during 
the year. 
Each Elective will be 2 periods 
in duration. 
 
 

ENVIRONMENTAL STUDIES 

FOOD TECHNOLOGY 

FITNESS 

MATERIALS 

MUSIC  
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COMPULSORY SUBJECTS 

The following pages (pp35-39) contain a short description of those subjects that are compulsory for 
Year 7 students. 
 

ENGLISH 

The main components of the Year 7 course are reading and comprehending written language (both 
fiction and non-fiction), developing literacy skills and responding to non-print language (film and 
media). The course is designed to: 
 
1. Extend the student's capabilities for understanding and using language. 
2. Develop in each student an appreciation of their heritage of language and literature. 
3. Guide each student to a mastery of the conventions of standard English. 
4. Make each student familiar with a variety of forms of communication, written and oral. 

 
Some of the books and films studied and referred to are: 

 Ben Carson Story 

 Surviving High School 

 Boy Overboard      

 The Cay 
 
Students will also participate in a study of children’s picture books, news reports and poetry. 
 
By the end of Year 7 students should have an understanding of the way in which text structures can 
influence the complexity of a text and the way in which structure is dependent on audience, purpose 
and context.  Students should be capable of selecting specific details from texts to develop their own 
response and to support that response. Students should also be able to explain the issues and ideas 
from a variety of sources as well as demonstrate how the choice of features such as vocabulary and 
imagery can influence the meaning of a text. 
 
Year 7 students will also engage in a number of oral presentations and discussions and learn the 
necessary language features and skills needed to engage an audience. 
 
Students will complete a literacy program during the year. The program, Sound Way, is designed to 
improve and consolidate reading and writing skills in preparation for the future secondary school 
years. All students, regardless of their current level of literacy will benefit from this program. 
 

HUMANITIES 
Society and Environment embraces those areas that are concerned with the study of people in a 
society and in an environment. The study of Society and Environment broadens student understanding 
of the world around them, relationships between people and the environment both now and 
throughout different periods of history.  
 
The Year 7 course gives students a basic introduction to and understanding of a range of the Social 
Science disciplines: History, Geography, Civics (Politics) and Economics. The ultimate aim of Society & 
Environment is to promote active citizenship.  As part of the government unit students will learn about 
the types and structures of Government and will complete an in-depth study of the Australian System 
of Government. Students will participate in a mock election campaign which will engage students in 
an understanding of the political system from the formation of a political party through to the election 
campaign and the counting of votes under the preferential system. 
 
 



37 | Year 7 Subject Information Booklet 

Throughout the year, students will develop their understanding of: 

 the Ancient World: Egypt, Rome and China 

 Geography: Communities; Renewable Resources (Water) 

 Government 
 
Students develop skills that are useful in their broader education and not merely confined to the 
study of this subject.  Year 7 students will make use of Information Technology both as a research 
tool and as an instrument for presentation.  Students will develop their mapping skills, note-taking 
and written skills as well as analytical and critical inquiry proficiency. 
 

MATHEMATICS 
The Year 7 Mathematics course is designed to help students make the transition from Primary to 
Secondary Mathematics, as well as providing students with a solid foundation in Mathematics for 
Years 8 to 12.  It helps students to develop the numeracy skills they will need as a basis for their 
future careers and Mathematical specialities as well as in their personal and civil life. 
 
Through the Australian Curriculum a number of important skills from Primary school are reviewed 
and extended and students are introduced to more rigorous concepts in Algebra and Geometry. They 
will gain a more developed and sophisticated understanding of problem-solving skills, mathematical 
fluency and logical reasoning.  
 

SCIENCE 

Science in Year 7 follows the National Curriculum for Science. Each semester program endeavours to 
provide opportunities for students to engage in the basic principles of science learning. These 
principles fall under the following general headings: 
 
Biology 
Chemistry 
Earth Science 
Physics 
 
Learning activities will also include investigations allowing students opportunities to become aware 
and commence development of hands on science skills. It is during practical learning events students 
learn to appreciate the values of cooperation, discussion, negotiation and reviewing.  
 
Science is integral in everyday living and it is anticipated that as students build their knowledge of 
science and develop valuable relational skills they will make connections between what it science is 
about and how it may be relevant to their current and future lives. In these environments students 
are more likely to become more engaged in science learning enhancing growth in both science and 
scientific literacy. 
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APPLIED CHRISTIAN EDUCATION (ACE) 
Applied Christian Education aims to develop a coherent overview of Christianity throughout the 
student’s time at Austin Cove Baptist College. This includes an understanding of God, the person of 
Jesus, the Bible, faith and salvation. A variety of teaching and learning strategies are employed to 
make the subject both relevant and enjoyable for each student. 
 
Throughout the course, students are encouraged to ask questions and to seek answers from both 
their teachers and as well as on an independent basis.  Students are asked to participate fully in the 
class and to be respectful of the opinions and decisions of others.  
 
 

FORM 
Students are assigned to a Form group in each year.  In the morning and afternoon, before and after 
the formal lessons of the day, this is an administration period in which class rolls are marked, notices 
given and mobile phones and electronic devices are collected. 
 
Once a week, a whole lesson is devoted to Form.  This usually combines with the ACE program and 
therefore constitutes a double lesson of 90 minutes. This allows for various extended activities such 
as inter-Form sports competitions and games, movie, guest speakers etc.   
 
At different times throughout the year, Form is used for academic matters such as study time in 
preparation for exams, a tutorial session on how to study effectively, an explanatory session on 
subject choices, careers etc. 
 
 

FRENCH/ITALIAN 
The course in Year 7 language courses are aimed at introducing students to another culture and the 
basic language skills in which to communicate within that culture. Students are given an appreciation 
of the intellectual demands of listening to and speaking a foreign language. The program aims at 
promoting student enjoyment and a sense of achievement from the study of foreign languages and 
culture. 
 
Year 7 students are introduced to everyday topics such as: 

 Greetings. 

 Talking about family and home. 

 Describing people 

 Counting and giving details using numbers. 

 School and study. 

 Food, drink, celebrations and special events. 

 France and French culture both in the nation of France itself as well as in French speaking 
countries. 

 
Much of the work in Year 7 is based on the development of speaking and listening skills through film 
clips, video, oral exercises and conversational tasks.  Students are encouraged to participate in 
individual and group tasks that are both enjoyable and educational. 
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HEALTH EDUCATION 
Year 7 students study a variety of health related issues aimed at increasing their awareness of their 
own personal needs and understanding the choices necessary for a healthy lifestyle. This is a life skills 
course aimed at developing the student’s health and decision making skills. 
 
Topics include: 

 Growing and changing 

 Risk taking  

 Family and friends 

 Sun and water safety 
    
Students are assessed in a variety of tasks including tests, assignments, class work, drawing, role-
plays and media analysis.  Students are expected to actively participate in class discussions and help 
make informed decisions regarding their own health and the wellbeing of others around them.  The 
course emphasises the need to apply acquired knowledge and skills to everyday choices and 
attitudes. 

 

INFORMATION TECHNOLOGY 
Students are increasingly exposed to and required to use various forms of technology either to 
research or to learn about specific topics.  This Year 7 course is designed to introduce students to 
some of the skills that are required for these educational purposes.  The course is also designed to 
give students a sound foundation in computer technologies so they can easily adapt to and use new 
and current technologies. 
 
The course is aimed at: 

 Developing basic understanding of current information technologies. 

 Establishing familiarity with some common programs and applications.  

 Extending students’ current computing abilities to better equip them for a variety of 
educational and occupational opportunities.  

 

PHYSICAL EDUCATION 
The primary focus of the Year 7 course is to offer a range of activities that involve diverse motor skills 
and to assist students to approach physical fitness in a positive manner. The course also aims at 
promoting and improving participation in and enjoyment of regular physical activity. Students are 
assessed according to their achievement of prescribed outcomes in the domains of movement skills, 
interpersonal skills and self-management skills. 
 
Program Overview: 
 

Term Week Year  7 

One 
1 – 5 
6 – 10 

Swim Trials 
Water Safety 

Two 
1 – 4 
5 – 10 

Cross Country 
Athletics 

Three 
1 – 5 
6 - 10 

Athletics 
Cricket 

Four 1 - 10 Basketball 

 
Please note: These sports may be subject to change. 
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Extra-Curricular Sport  
There are opportunities for Year 7 students to participate in sporting activities beyond their normal 
classes. The central focus of these activities is Swimming, Cross Country and Athletics (Intra-School 
and Inter-School).   
 
All students are expected to participate in Intra-school competitions that are run as competition 
between the College House factions.  Interschool participation is encouraged and is selected on the 
basis of the results of the Intra-school competition. 
 
Other sports offered to students may include Football, Basketball, Cricket, Netball, Rugby and Soccer. 
 
 

 
SPECIALIST ELECTIVE SUBJECTS 
 
The following subjects form the basis of future Elective subjects and the School Curriculum and 
Standards Authority requirements. In Year 7, students alternate these subjects each semester.  They 
will complete two separate subjects each semester.  This gives students an understanding of the 
content and expectations of these subjects thus enabling them to make more informed choices in 
future years. 
 

 

ART 
The Year 7 Art course focuses on the development of skills through the experience of a range of 
media.  It aims at giving students a taste of the processes involved in the production of an artwork.  
 
Students are encouraged to develop their creativity through:  

 Participation in the research of artworks.  

 The use of visual language to express and articulate responses to a variety of art pieces.  

 A brief study of art history.  
 
Based on this study, students are then given opportunity to develop their own pieces art through the 
hands-on experience of a variety of art disciplines such as drawing, painting, textiles, printmaking 
and sculpture. 
 
 

FOOD TECHNOLOGY 
This unit, Introduction to Food, for Year 7 students is based on teaching the essential skills of food 
preparation and presentation. The students learn the fundamental skills of cleanliness and kitchen 
organisation whilst having fun with basic recipes.  Students practise measuring ingredients, following 
a recipe and reading labels on food products.  
 
This unit also highlights health and nutritional facts that can help students make correct choices 
regarding their diet and food choices.  Students are exposed to the essential knowledge of the Food 
Pyramid and learn to centre their menu plans on this knowledge.  
 
The students are introduced to some international recipe dishes as well as the preparation of some 
everyday food items. The course is both practical and enjoyable. 
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MATERIALS 
A major focus of this subject in Year 7 is to introduce students to modern day material technologies 
and production methods. Students will develop understandings of the different environmental 
impacts associated with various materials and be better equipped to select suitable materials to 
achieve the desired outcome when producing projects.  

Students will gain relevant skills and knowledge to assist in anything from home DIY to future 
employment endeavours. This course is a practically based course where students will use and learn 
about different materials commonly used in household items. 
 
The students will learn a wide range of skills and techniques used to manipulate and join materials in 
order to construct practical projects.  Students will participate in hands-on projects as well as 
elements of design. 
 
 

MUSIC and VOICE 
In this short course, students are introduced to the basic elements of music. This will include basic 
music theory, music genres and music history.   

Vocal groups will be formed and introduced to melody construction, pitch, harmony, tone, singing 
and melody.   

Students will also learn about basic microphone technique and stage presence. 

 
 


